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	Job title:
	Administrator

	Employer:
	CHUMS CIC Social Enterprise 
Mental Health and Emotional Wellbeing Service for Children and Young People



	Description:
	CHUMS is an innovative, thriving and dynamic Social Enterprise.  CHUMS left the NHS in 2011 to become an independent Social Enterprise across Luton & Bedfordshire, affording more freedom to offer its services in a way that best suits the needs of children, young people and families.  As an NHS approved provider of clinical services for children and young people CHUMS offers a range of support for presenting issues across the spectrum of mild to moderate mental health difficulties. 
We have a vacancy for a full time administrator at our Silsoe office.  The successful candidate will have at least 2 years experience as an administrator as well as a recognised admin qualification.  They will enjoy being part of a very friendly and hard-working team of mental health professionals.  


	Working hours:
	Variable

	Salary:
	£19 – 22k depending on experience

	Location:
	Silsoe, Bedfordshire 

	Communications address:
	CHUMS
Wrest Park Enterprise Centre

Wrest Park, Silsoe

Bedfordshire MK45 4HS

01525 863924

	Contact name:
	Claire Dunlop – Head of Admin & Office Management claire.dunlop@chums.uk.com

	Website address:
	www.chums.uk.com

	Application deadline:
	8th February 2019

	Interviews:
	TBA


Vat registration 113 1914 54
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The Queen'’s Award
for Voluntary Service

CHUMS CIC, Company registered in England and Wales number: 07589791 VAT registration: 113191454
Registered office: Wrest Park Enterprise Centre, Wrest Park, Silsoe, Beds, MK45 4HS
Telephone: 01525 863924 Fax: 01525 863944 Email: inffo@chums.uk.com www.chums.uk.com
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