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	Job Title:
	Fundraising & Communications Assistant 

	Employer:
	CHUMS Charity

	Description:
	CHUMS Charity raises funds within Bedfordshire and Luton to provide services for children, young people and their families to help improve their mental health and emotional wellbeing, along with two specific adult support services.  
We are looking for a new member to join our enthusiastic and very successful small team to help us achieve even more.  
This will be a varied role, including office administration, events and social media, experience in these areas would be helpful, although not essential. You will have excellent written/numeracy skills, good interpersonal ability, good IT experience, especially using Excel and databases. You will be reliable, be able to work flexible hours and enjoy working with people.

This role would be an excellent first step for someone who is looking for a career in charity work. 
In return, you will join an ethusiastic team, have fun, gain new skills and experience and contribute to supporting local children, young people and their families. 


	Working Hours:
	37.5 hours per week, with some out-of-office and weekend/evening work for events. 

	Salary:
	£20,000 - £25,000 per annum, depending on experience.

	Location:
	Primarily office based in Silsoe 

	Address:
	Wrest Park Enterprise Centre

Wrest Park

Silsoe

Bedfordshire    MK45 4HS

01525 863924

	Contact Name:
	Jo Tredgett or Gill Kendall

	Website:
	www.chumscharity.org    www.chums.uk.com

	Application Deadline:
	16th May 2021

	Interviews:
	20th and 21st May 2021


Vat registration 113 1914 54
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CHUMS CIC, Company registered in England and Wales number: 07589791 VAT registration: 113191454
Registered office: Wrest Park Enterprise Centre, Wrest Park, Silsoe, Beds, MK45 4HS
Telephone: 01525 863924 Fax: 01525 863944 Email: info@chums.uk.com www.chums.uk.com
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