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	Job title:
	Business Support Assistant

	Employer:
	CHUMS CIC Social Enterprise

Mental Health and Emotional Wellbeing Service for Children and Young People

	Description:
	CHUMS is a creative, thriving, dynamic Social Enterprise that is an NHS Approved Provider of clinical services to bereaved and traumatised children, as well as those with mild to moderate mental health difficulties in Luton and Bedfordshire. Previously an NHS service CHUMS now has more freedom to offer its services in a way that best suits the needs of the service users. It is funded by the NHS and Local Authorities and receives additional funding from the subsidary CHUMS Charity.  CHUMS is CYP-IAPT compliant.
We currently have a vacancy for an Business Support Administrator who will be responsible for providing effective and efficient clerical support to CHUMS services, working closely with clinicians and being the first point of contact for families.
The ideal candidate will have at least 2 years admin experience.  We can offer a friendly and supportive team, varied work and hybrid working.

	Working hours:
	20 hours per week

	Salary:
	£11,200 per annum which is the pro-rata of £21,000 full-time equivalent

	Location:
	Office base in Silsoe

	Address:
	Wrest Park Enterprise Centre

Wrest Park

Silsoe

Bedfordshire    MK45 4HS

01525 863924

	Contact name:
	Recruitment@chums.uk.com
Jo.tredgett@chums.uk.com 

	Website address:
	www.chums.uk.com

	Application deadline:
	18th February 2023

	Interviews:
	23rd February 2023 – in person


Vat registration 113 1914 54
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CHUMS CIC, Company registered in England and Wales number: 07589791 VAT registration: 113191454
Registered office: Wrest Park Enterprise Centre, Wrest Park, Silsoe, Beds, MK45 4HS
Telephone: 01525 863924 Fax: 01525 863944 Email: info@chums.uk.com www.chums.uk.com
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