Job Description

Title: Honorary Assistant Psychologist
Reporting to: Clinical Psychologist
Accountable to:  Clinical Lead

Contract: up to 1 year, up to 12 hours per week

JOB PURPOSE:

To provide support to CHUMS services, by producing outcome measure reports and to assist
with clinical group work.

DUTIES AND RESPONSIBILITIES:

Record and report generated audit and research information and data relating to clinical and
non-clinical activity

Enter clinical and audit/research information as required into information systems

Receive and send emails and use the internet to access information relevant to professional
practice and research

Carry out literature searches in various databases to ensure that the evidence on which the
services interventions are based is continually updated

Contribute to and take part in planning and implementing systems for the evaluation,
monitoring and development of the services offered, through the deployment of professional
skills in research, service evaluation and audit and ensuring incorporation of psychological
frameworks for understanding and provision of high quality care.

Take part in audit and service evaluation, with colleagues within and across the service to
help develop and improve services to clients and their families.

To utilise theory, evidence-based literature and research to support evidence based practice
in individual work, work with other team members and across the service.

To take part in any research being conducted by the service which will actively contribute to
the body of research on which the service draws, ultimately enhancing the understanding of
how trauma impacts upon children and families, and how psychological interventions can
assist.
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Participate and aid in the development of therapeutic group programmes across the service.
COMMUNICATION AND RELATIONSHIPS:

Key relationships:

e Clinical Supervisor
Service Manager
Head of Service
CEO

Clinical Team

PHYSICAL.:
e Good keyboard skills

POLICY AND SERVICE:
e Follows policies in own role

INFORMATION RESOURCES:

e Records personally generated information

e Ensures systems are kept up-to-date with client/visit information

e Writes reports in relation to the needs of individual children, young people and their
families to other agencies where appropriate

RESEARCH AND DEVELOPMENT:
¢ Undertakes occasional research projects in own specialist area as required

FREEDOM TO ACT:

e [s supervised rather than managed

e Ability to prioritise own workload effectively

e Ability to use own initiative, make decisions and plan time effectively ensuring deadlines
are achieved

ADDITIONAL INFORMATION:

MENTAL EFFORT:
e Frequent concentration required with interruptions
e The ability to work under pressure and prioritize workload as appropriate

EMOTIONAL EFFORT:
e Exposure to distressing or emotional circumstances

WORKING CONDITIONS:
e Uses computer for significant part of the day

GENERAL TERMS AND CONDITIONS

Variation

This job profile is not intended to be a complete list of duties and responsibilities but as a
guide for information to the job and may be reviewed in the light of changed needs and as
part of an individual’s personal development plan. Any changes will be made following
discussion with the post holder.

The post holder will be expected to undertake on-going personal, professional and
management development in line with the responsibilities of the post.

2



Equal Opportunity

All employees must comply with CHUMS Social Enterprise Equal Opportunity Policy and
must not discriminate on the grounds of age, class, race, colour, nationality, ethnic or national
grounds, disability, family responsibilities, gender, marital status, religion or sexual orientation
or any other grounds which cannot be shown to be justifiable.

Health and Safety

All employees are subject to the requirements of the Health & Safety at Work Act. The post
holder is required to ensure that his/her work methods do not endanger themselves or others.

Data Protection/Confidentiality

All employees are subject to the requirements of the Data Protection Act 1998 and must
maintain strict confidentiality in respect of patient and staff records and information

Continuing Professional Development
The post holder will be expected to undertake ongoing personal, professional and
management development in line with the responsibilities of the post
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CHUMS Social Enterprise CIC
PERSON SPECIFICATION

Honorary Assistant Psychologist

Requirements Essential Desirable Assessed
Education and | ¢ Relevant degree (preferably e Child and Adolescent Interview
Training psychology) or experience counselling certificate Application
e Safeguarding children training | ¢ Computer skills, I.T
e Membership of BPS skills
Knowledge e Understanding of the needs e Experience of Application
and of children/young people and working in a multi Interview
Experience their families with a variety of disciplinary setting
mild to moderate emotional e Experience of
wellbeing and mental health working with children
difficulties and young people in
e Ability to record and report on both a group and
data relating to own clinical individual setting
and non clinical activity e Experience of clinical
e Research experience audit/evaluation

e Experience of using
and developing

databases
Skills and | ¢ Excellent communication skills Interview
Abilities in supporting both adults and
children as well as other
professionals
e Basic keyboard and I.T skills
Personal e Warm facilitating style with Interview

Qualities children, families and other
professionals and the ability to
work co-operatively for the
benefit of service users.

e Ability to cope with high
workload and multiple
demands on time

e Ability to manage time
effectively and prioritise
workload

e Ability to deal with highly
distressing and emotive
situations

e A demonstrated commitment
to service development
through evaluation and audit




Requirements

Essential

Desirable

Assessed

Other
Requirements
(eg UK driving
licence,
shift/weekend
working, travel
away from
home)

Driver

Office based

Ability to work flexible hours to
meet the needs of the service

Interview

Candidates will only be invited for interview if they meet the essential criteria for this post.
The desirable criteria will be used to shortlist where the application of the essential criteria only,
produces a large number of applicants.

Children

“* 4B SOCIAL ENTERPRISE MINDFUL ClA! Young People Now VINgG :
C AWARDS 2015 EMPLOYER = ENTERPRISE | \Avads2oi s
V%) UK HIGHLY COMMENDED 7] Highly Commended \ : -

CHUMS CIC, Company registered in England and Wales number: 07589791 VAT registration: 113191454
Registered office: Wrest Park Enterprise Centre, Wrest Park, Silsoe, Beds, MK45 4HS
Telephone: 01525 863924 Fax: 01525 863944 Email: info@chums.uk.com www.chums.uk.com



	GENERAL TERMS AND CONDITIONS
	Variation
	Equal Opportunity
	Health and Safety
	Data Protection/Confidentiality
	Continuing Professional Development

	PERSON SPECIFICATION
	Honorary Assistant Psychologist
	Education and Training 

